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E-Publishing Specialist

PU-EPS

Responsibilities
Increase the public awareness of the Egyptian Heritage Locally, regionally and globally, by developing electronic marketing strategies with more emphasis on maximizing the use of information in support of all CULTTNAT activities to achieve its main goals of Egyptian Heritage dissemination. This can be done through the following activities: 
1. Building professional channels for CULTNAT on the most popular online communities, this includes updating the channels on daily basis and responding to users’ inquiries and complaints.
i. Face Book

ii. Twitter

iii. BlogSpot

iv. Linked IN

v. MySpace
2. Sharing information, video, presentations and images related to CULTNAT as well as the Egyptian Heritage for The Public through the YouTube Channel and Other applications like Slide Share and Flicker.
3. Disseminate information of Egypt Heritage through submitting articles on wiki’s application (i.e. Wikipedia)

4. Participate in testing CULTNAT’s E-products.
5. Prepare presentations and write necessary articles required for electronic promotion.

6. Preparation of advertising materials (i.e. E-Newsletter) and suggest ideas for monthly promotions.

7. Perform other related duties incidental to the work described herein.
Note: all the above activities needs continuous follow up, information gatherings, and revising to keep the Channels dynamic and updates.
Knowledge, Skills, and Abilities required

1. Communications, Presentations, Negotiation and organizational skills are a must

2. Ability to gather and analyze statistical data and generate reports. 
3. Organizing and coordinating follow-up skills.

4. Initiative, Creative and Problem solver 

5. Word processing and, and Database management skills. 

Education Requirements

1. Relevant university degree.
2. Work requires one year experience in marketing, advertising, media, promotions, public relations, sales, or other related background to acquire skills necessary to plan, develop and implement marketing strategies in one or more specialty areas. 
3. English language is a must, French is preferred.
Deadline
1st March 2011
Contact Email

heshakou@mcit.gov.eg
The Electronic Publishing Unit (EPU)

